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SMC Steno Typist Syllabus 2024 PDF Download | Steno Typist (Gujarati, English) Exam Pattern :- SMC Steno Typist Syllabus 2024 & Exam Pattern PDF Download: Candidates who have applied for the position of Steno-Typist (Gujarati, English) and are in search of the Surat Municipal Corporation Steno Typist Syllabus 2024, this article is a valuable resource. We have compiled comprehensive information regarding the SMC Steno Typist Selection Process 2024.

 keeping in mind the candidates preparing for the exam. In addition to the SMC Exam Syllabus 2024, you can find details about the SMC Steno Typist Exam Pattern in the sections below. Furthermore, we have attached a PDF at the end of the page for you to download and utilize.











SMC Steno Typist Syllabus 2024 – Details

	Surat Municipal Corporation Steno Typist Syllabus 2024 | Exam Pattern
	Organization Name	Surat Municipal Corporation (SMC)
	Post Name	Steno Typist (Gujarati, English)
	Category	Syllabus
	Selection Process	Written Test, Practical Test, Mock Test, Interview
	Job Location	Gujarat
	Official Site	www.suratmunicipal.gov.in


SMC Steno Typist Selection Process 2024

The SMC officials have provided the details of the SMC Steno Typist Selection Process 2024 in the initial notification. To assist the applicants, we have included these details in this section. You can review the complete information here and then proceed to participate in the examination conducted by the Surat Municipal Corporation officials.









	Written Test
	Practical Test
	Mock Test
	Interview


SMC Steno Typist Syllabus

The Syllabus for SMC Steno Typist course can vary depending on the specific institute or training provider you’re considering. However, here’s a general overview of the topics typically covered:

Part 1: Shorthand Theory

	Introduction to Shorthand
	Alphabet and Signs
	Principles of Abbreviation
	Joining Principles
	Word Building
	Contractions and Phrases
	Grammatical Rules and Punctuation
	Speed Development Exercises


Part 2: Typing Theory

	Keyboard Layout and Finger Placement
	Touch Typing Techniques
	Posture and Technique
	Speed and Accuracy Drills
	Formatting and Document Preparation
	Proofreading and Editing


Part 3: Computer Applications

	Introduction to Word Processing Software (e.g., MS Word, Google Docs)
	Document Formatting and Styles
	Text Editing and Manipulation
	Table Creation and Management
	Printing and Document Sharing


Additional topics covered in some SMC Steno Typist courses may include:

	Communication Skills
	Business English
	Office Procedures
	Personality Development


Download SMC Exam Syllabus 2024 PDF – Steno Typist

Explore the SMC Exam Syllabus 2024, organized by subject, and access the PDF of the Exam Pattern as well as the Surat Municipal Corporation Steno Typist Syllabus 2024. All of these resources are conveniently available through the direct link provided at the end of this page.









General Intelligence

	Number Ranking
	Figurative Classification
	Classification
	Number Series
	Figural Pattern
	Cubes and Dice
	Analogies
	Non-Verbal Series
	Coding-Decoding
	Logical Venn Diagrams
	Blood Relations
	Arrangements
	Arithmetical Reasoning
	Mathematical Operations
	Venn diagrams
	Directions
	Number, Ranking & Time Sequence


General Awareness

	About India and it’s neighboring countries
	Science and innovations
	New inventions
	Economic problems in India
	Geography of India
	National and International current affairs
	National Dance
	Music & Literature
	Indian Culture
	Scientific observations
	Political Science
	World organizations
	Countries and Capitals
	Famous Places in India
	Books and Authors
	Important Dates


English

	Antonyms
	Active and Passive Voice
	Substitution
	Sentence Improvement
	Synonyms
	Spelling Test
	Substitution
	Passage Completion
	Idioms and Phrases
	Sentence
	Completion
	Error Correction
	Transformation
	Prepositions
	Sentence Arrangement
	Fill in the blanks
	Spotting Errors
	Para Completion
	Joining Sentences
	Error Correction


Aptitude

	Time and Work Partnership
	Ratio and Proportion
	Problems on Numbers
	Averages
	Indices and Surds
	Compound Interest
	Volumes
	Odd Man Out
	Quadratic Equations
	Probability
	Profit and Loss
	Simplification and Approximation
	Boats and Streams
	Simple Interest
	Time and Distance
	Problems on Trains
	Areas
	Races and Games
	Numbers and Ages
	Mixtures and Allegations
	Mensuration
	Permutations and Combinations
	Problems on L.C.M and H.C.F
	Pipes and Cisterns
	Percentages
	Simple Equations
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